ONENOIE

lech leam lurn-key Presentation




LRUSOFT ONENOIE

Your Uffice 365 Cloud Based Digital Notebook for organizing and

collaborating

Microsoft




ONENOTE- AT A GLANCE

AN

Organize

Sort content across notebooks, sections, and pages

Mix media

Record audio notes, insert online videos, and add files.

Tag

Highlight can’t-miss notes with Important and To-Do tags

Clip + Save

Use the OneNote web clipper to save content with a
single click.

 —

Ink

Draw your thoughts and annotate your notes with a stylus or
your finger.

@
)
Share

Share notebooks with coworkers, friends and family.



AGENDA

1. Organization and tabs in Notebook

e /) (ather and en
e 3. Share with col
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hance lesson ideas

eaques and students with




Student Notebooks - 3

private space shared

. between the teacher

. and each individual
student. Teachers can

access every student

notebook while

students can only see
You can access a notebook through their own,
the waffle or teams.

Organization and tabs and setting up your Notebook

Each OneNote Class Notebook is
organized into three parts:




- Sl -

w TT  General Posts Files Class Notebook Assignments Grades -+

Welcome to Tech Tribe

Choose where you want to start

N |
4

Upload Class Materials Find help & training

[# New conversation

o (lick on waffl

o (lick on Teams

* boto General Channel on side menu
o Add new notebook

o Nameit



otudent Notebooks - a private space shared between the
teacher and each individual student. Teachers can access every
student notebook while students can only see their own

Content Library - a read-only space where teachers can share
NEXT UP handouts with students

e What you can do in each section!

Collaboration dpace - a space where everyone in your class can
share, organize, and collaborate.




Here's what you will get in your Tech Tribe Notebook:

(REATING THE NOTEBOOK

e (lick on blank notebook
o (lick next

* Jou will see all the sections that will be displayed

* Jou can personalize now what sections you want with +
siqn or right click remove the sections



ACLESY:

Click on Class Notebook:

@ General Posts Files Class Notebook Assignments Grades
-Set up a OneNote class notebook

Ml General Posts Files Class Notebook Assignments Grades ® Team D1 Meet ~ (1) e+

Welcome to Tech Tribe

Choose where you want to start

a—
. S :l
A g
é —
Upload Class Materials Find help & training

Give your students a private space for notes
nd a canvas for collaboration.

Set up a OneNote Class Notebook



PERSONALLZE YOUR NOTEBOOK SECTIONS:

Create Put in content:

E—a General Posts Files Class Notebook Assignments  Grades -+ D @ S Meet v

File Home Insert Draw View Help Class Notebook Open in Browser ~ Q Tell me 3
B! Welcome to The Tech Tribe Notebaok o
mfn R B I U ovAv Y A | B G o] B
Il Sstudent name B Welcome 1o The Tech Tribe Notebook 2 =
Welcome to Class Notebook
] METiETs % Welcome Welcome to Class Notebook
~ _Collaboration Space FAQr Class Notebook in Mi...
0 Class Notes X 3
l Using the Collabera... Your OneNote Class Notebook is a digital notebook for the whole class to
I Homework X ' N E— handwritten notes, attachments, links, voice, video, and more
| Quizzes X

' > _Teacher Only Each notebook is organized into three parts:

+ Add section 1. Student Notebooks — A private space shared between the teacher and each individual s
access every student notebook, while students can anly see their own.
2. Content Library — A read-only space where teachers can share handouts with students.
3. Collaboration Space — A space where everyone in your class can share, organize, and cc

B3

Discard ‘ | Back | Create

+ Section ~+Page
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NEXT [P

bathering, Compiling, and Organizing Lesson ideas



(HEAT SHEEL:

General Posts Files Class Notebook Assignments Grades GO B 3¢ Meet
File Home Insert Draw View Help Class Notebook Open in Browser v Q@ Tell me what you want to do Ce
Dv Pv |calibri Vi v BT U 2v Av® - IEviZev e Ay By Ev B
B: Welcome to The Tech Tribe Notebook ,O

All About Me
Welcome Getting Started with the C...
Wednesday, October 28, 2020 4:18 PM
> _Collaboration Space All About Me
' ~ _Content Library This Lesson is for our final project for National Hispanic Heritage

Month
I Using the Content Li...

' > _Teacher Only

t Section + Page



HELPEUL TOOLY

fabs and Tools for formatting

E General Posts Files Class Notebook Assignments Grades iW I:U” Screen

File Home nsert Draw View Help Class Notebook Open in Browser v Q  Tell me what you want to ::c-) Y
v Oy B I U £vAvS A | iEviEy =o| b osiesv | Bonags | B B
=3 Welcome to The Tech Tribe Notebook /":j =
= Welcome to Class Notebook
Welcome ‘Welcome to Class Notebook
’ » _Collaboration Space FAQ)EHS& Motebook in Mi.
> Content Library Your OneNote Class Notehook is a digital notebook for the whole class to store text, images,
handwritten notes, attachments, links, voice, video, and more.
» Teacher Only
I
Each notebook is organized into three parts:
N |: b k S t 1. Student Notebooks — A private space shared between the teacher and each individual student. Teachers can
0 e 00 eC |0nS access every student notebook, while students can only see their own.
2. Content Library — A read-only space where teachers can share handouts with students.
3. Collaboration Space — A space where everyone in your class can share, organize, and collaborate.

p -
ages -

Add Notebook Sections /\d’yages i

How to make the most of Class Notebook in your Class Team:



HOME TAB

File Home Insert Draw View Help Class Notebook Open in Browser v Q Tell me what you want to do

Y~ [F] v || Calibri vit v B I U &£y Av & o =v i=v o Ay BV W

o



TIME 10 CHECKI FOLLOW  THIS WORKELOW CHART FOR YOUR FIRST
EXERCISE: USING HOME TAB




OPECIAL TOOL

Ellipses- dubscript and duper Subscript Bullets and managing paragraphs




TAGY, SPELL CHECK & DICTATION

Adding Tags opell Check and Dictation- records voice and in different languages
right onto page

o et Reminders outside of the text /



QUESTIONS/TIME TO PLAY

* Add content

* Add bullets

* Center the bullets
* Add subscripts

* [ry dictating text

1T TIME
TOPLAY

File Home Insert Draw View Help Class Motebook Open in Browser v Q Tell me what you want to do Cs
Dy v ‘Callbri V“H v‘ B I U 2v Av < o+ IEvis=v v My B v G

> All About Me

Wednesday, October 28, 2020 4:18 PM

This Lesson is for our final project for National Hispanic Heritage
Month

hello students | need you to complete number one through
5

1st- Good for Exponents and places
o Bullets
e Are
e Good
e FOr
o Listing
e Things



[HIS AND THAT

Right click on any page o section at any time to edit delect text anywhere- and a mini-home-toolbar will appear for quick
l — L edlts

' * _Content Library

l Using Rename Section "
X Delete Section
* Teache
' i Section Color v LAMIEAE Lire™s & 2 2I0CT Wy Ny
o WO (bt Yy O J823000m 8CC
age
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NEXT UP- [MAGE TAB

File Home Insert Draw View Help

@ Table v

0 Ffile v B Picture v @ Link

(reating a table

Attaching a fle

Ingert image

Hyperlink

Video

Symbols

Math Fquations

Emogis

And making assessments via notebook with Forms

(reate a meeting

Class Notebook Open in Browser v  Tell me what you want to do

(® Audio

() symbol v H Math v @) Emojiv &) Office Add-ins




fable comes with a contextual tab that
specifically addresses that table, once you tap
off the contextual tab disappears, tap back on
table to apply changes to the table

b Select ~

R
ﬁ Select Table

HH select Column

B Select Row

B Select Le

at study

Llass Notebaok

Hide Barders

Lipen

n Browsar

MM



FILES & IMAGEY

. * mage comes with a contextual tab that is specific
File Bl Picture v

T to the picture, it comes up once picture is

w_. ll:-».‘-".“eglﬂl'.uu’ m Se‘ected

m | Powe
PowerPos | * |mages can come from your desktop, camera, or
- online



HYPERLINKS, AUDIO & 5YMBOL:

o Add Lmk e Add Audio Recording
o (lick Audio

e (lick links o Will let you rﬁiyourvoice, not screen
* (opy url

Filg Hoime Insert L B Vigw Help ALdio (a5 Motebook Open in Browser
Play
o Paste
2
e Name the link ..
Symbols and Emogis B e 6 e S e || @
€ £ ¥ ¢
Insert Draw View Help Class Motebook Open \ t :° &
a B ol
File v [ad Picture v @ Link @ Audio Q Symbol ~ ® A nsen ¥

N i:ﬂ&.’



B3 class Notebook <0 ®

File  Home Inset Draw  View Help  Class Notebook OpeninBrowser v Q Tell me what you want to do Ce

T Bt B pe - @ Uik @ cn ) Symbolv H Math v D Emoji v &) Office Add-ins @ Forms @ Stickers  T* Mesting Details

v

Forms for OneNote X

Tuescay, October 27, 2020 3:31PM
Add the lzzes and.

umnm;-nmm :

My forms Refresh

—+ New Form —+ New Quiz

Hamlet pop quiz
107202020
k

Practice Math Quiz
10/1472020

Math Quiz
10/14/2020

e —————————————

* Jou can click on Forms and bring in an assesment from the waffle or create on
internally on that page.

* There are many add on's from the Microsoft Add on store to compliment your
lessons



Microsoft Forms

FORM APPEARS FROM YOUR PREMADE-
(UTZZES (IN FORMS), STUDENTS
TAKE THE QUIZ AND IT IS GRADED

*  form appears from your premade- quizzes (in forms), students take the assessment

and it is qraded|



MEETING DETAILS AND STNC
AUTOMATICALLY SAVES




Draw Tool Math

* Jou have many drawing tools, colors and different

Click on Math

Type in a problem
Click on Math and it will give you

widths of pens, can be utilized via the mouse of

Answer and sugqestions to solve
the touchscreen

......




MATH ASOESOMENT

Click on Generate a Math Quiz and the Notebook will generate questions around that
particular math problem- great for checking for understanding

Generate a math quiz

Generate quiz

Add a practice math quiz to this page.

Sign into forms and away you qol

file Home Insert Draw View Help Class Notebook Open in Browser

I ¢ >0 00 @ @ D = ik uanv




QUESTIONS/TIME 10 PLAY

e [ake some time to play with the Draw tab

o Ask Questions

1T:8 TIME
TOPLAY




Q General Posts Files Class Notebook Assignments Grades —+ . §
File Home Insert Draw View Help Class Notebook Open in Browser ~ Q Tell me what you want to do

E Mavigation Panes ~ E'-’Tl-“ Immersive Reader Reading View @ Page Color ~ |Ej Page Versions E‘Rq Show Authors =

fl'hisﬂ‘ Lesson is for our final

project for National Hispanic

Heritage M

Adjust vaice settings here. Select the play
button to begin listening.

Uy




é All About Me AA :=)> l!lJ

This Lesson is for o | N N
eeeeeee Spacing [ o] °
project for Nationa ®

Hispanic Heritage NV O Conie e
©c- . o
e Reads line by line entire page.
* can do a line focus,
EEpy=— * can color code parts of speech,

* 4dd color backgounds,
* z00m inand out,
Hispanic Heritage Month * choose lanquage by word or entire document; and

* et a definition

=l = oo |



PAGE (OLOR- CHANGES BACKGROUND

PAGE VERSIONS- SHOWS YOU THE DIFFERENT VERSIONS AS YOU ADD ON
SHOW AUTHORS- LET'S YOU SEE WHO POSTED WHAT

ELLIPSES... SHOW A TIMESTAMP OF EDITS AND WHO (CONTRIBULIED

File Home Insert Draw View Help Class Notebook Open in Browser ~ Q Tell me what you want to do [
@ Navigation Panes v [F Immersive Reader [E[Z] Reading View 03 Page Color v Eﬁ Page Versions Eg; Show Authors
> Accessibility x
L& Il About Me ’
Wednesday, October 28, 2020 4:18 PM Last checked: 6:50 PM Recheck
rrors
This Lesson is for our final project for National Hispanic Heritage . - .
Month andazzo, Beth Ann Mo alternative text
Table
mage
Drag the picture of Bird habitat
The animal t the appropriate
Habitat

- B
To make this pag re accessible for people wil
disabilitie d fix e
How is The Noteb nspection Results box.
OneNote?

Additional Information
The A ity C cl

Click Here fo

1 5t- Good for Exponents and places Randazzo, Beth Ann Ready

o Bullets




e GET HANDS-ON, INTERACTIVE TRAINING:
GETTING STARTED WITH CLASS NOTEBOOKS

e NEED ASSISTANCE? FILE A SUPPORT TICKET AT:
HTTPS.//AKA MS/EDUSUPPORT

e SUGGESTIONS OR FEEDBACK?
HTTP//ONENOTE.USERVOICE COM

e JOIN THE CONVERSATION ON SOCIAL MEDIA:
TWITTER: @ONENOTEEDU AND @MSONENOTE
FACEBOOK. ONENOTE

OR REACH QUT TO BETH ANN OR STACEY



https://aka.ms/FRECNBTrainingLink1
https://aka.ms/EDUSupport
http://onenote.uservoice.com/
http://twitter.com/onenoteedu
http://twitter.com/msonenote
https://www.facebook.com/OneNote

